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Register your club on the site.

Create your team import file.

Import your file on the site.

Finalize and Submit your team(s) on the site.
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1. Once you go tdttp://cjsa.bluesombrero.cqomo to Registrations>>Club
Registration>>Register My club

GSA

Conrecticus Jursor Saccer Aasociaon

CONNECTICUT JUNIOR SOCCER ASSOCIATION

g ol ) S s DL, e o, A i ri

] d ¢ - y =T,
Coach/Referee » [+ Home > Home Page
Regular Season & State Cup Club Registration | Register My club %‘
[z View Roster and Schedule

2. Click on the CJSA link at the top to choose a distr

CISA

3. Choose a district

Select Parent Organization:

=1 casA
Central
Morth Central
Mortheast
Morthwest

Su:uu t

4. Enter Club Details




Club Details:

*Club Name: ITest Club |
= Street |123 Happy Lane |
Unit# | |
= City |HartFord |
= Zip Code: |ns107 |
State | Connecticut |V |
Country |United States ]
“ Telephone |{aos} 5418111 |
URL: | |

5. Enter Contact Person Details

Contact Person Details :

FLETE ITESt | | | |Sombrero |[FirstNameMiddIeIniﬁaIﬂ.asWame}
* Street |123 Happy Lane |
Unit# | |
* City |HartFord |
* Zip Code: |06 107 |
State | Connecticut | i~ |
Country | United States |v |
* Telephone |(806)641—8111|

6. Enter Account Information for your club

Account Information

* Email ID: |b|uesombrer008@yahoo.com |
+* Pamrd |....... |
* Confirm Password |"""-| |

7. Enter Board Member Info

Club Board Members: [Minimum member{s) required is 0]

B Add new record —

Role In Club  First Name  Middle Initial Last Name Address Unit# City Zip Code 5t

Mo members have been added
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8. Click “Save”

Club Board Members: [Minimum member(s) required is 0]

B Add new record

RoleInClub FirstName Middle Initial LastMame Address Unit# Gty Zip Code State

Mo members have been added

e

DESIGHED &HD POWERED BY % BLUE SOMBRERDO

9. Your club registration will need to be approvedtby state before any teams may
be imported:

You Are Here : My Account > Home == MessagePage

= @Thﬂnk you for registering your Club with our State. Your request has been sent for approvall
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You will have to create a Excel file that contdish players and coaches for each team. You
can download a template of the file format by gobeg Admin>>Team Registration
Tasks>>Bulk Team Import and clicking on the Dowdl&ample Templat@lease click here

to view an Import File Example

“Select File :
Select

|:| Download ﬁmgl@Temghte ‘:

The following fields are mandatory foPLAYER :
Team Name
Level (i.e. Rec, Comp, Premier)

Age Group (Must match the Age Group identicallynamed on the CJSA site: U10
Boys, U16 Girls, etc.)

First Name

Last Name

Date of Birth (mm/dd/yyyy)

Gender (M or F)

Street

City

State (No abbreviations, i.e. Connecticut is aam)pt
Zip Code (5 digits)

Country (No abbreviations, United States is accipte

Phone Number (No parentheses, dashes or spatdisejd digits XXXXXXXXXX)




The following fields are mandatory folGOACH:
Team Name
Level (i.e. Rec, Comp, Premier)

Age Group (Must match the Age Group identicallynamed on the CJSA site: U10
Boys, U16 Girls, etc.)

First Name

Last Name

Date of Birth (mm/dd/yyyy)

Street

City

State (No abbreviations, i.e. Connecticut is aezhpt

Zip Code (5 digits)

Country (No abbreviations, United States is accipte

Phone Number (No parentheses, dashes or spatdisejd digits XXXXXXXXXX)

E-Mail Address

Each team MUST have a primary contact person. Nbyrttas person is also the Head
Coach and is simply added to the Import File twidead Coach (2) and Team Primary
Contact (1). FoPerson Typethe following values should be entered:

0 for Player

-1 for Team primary contact person
1 for Team Manager

2 for Head Coach

3 for Assistant Coach




The following fields are not mandatory but canrgtided on the import file:
Middle Initial
Social Security Number (SSN) (9 digit number withdashes or spaces)

Driving License Number (Can be both letters and lmens)
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Once your club has been registered and approv€l 8@, your club will have the ability to
import your Team Import File to the site. Gohtitp://cjsa.bluesombrero.coamd log-in with
your username and password:

Email Addrass: | Click hiere il you

Tuigol yuown
S Ao

Password:

1. Go to Admin>>Team Registration Tasks>>Bulk Teamdrip

GsA | CONNECTICUT JUNIOR SOCCER ASSOCIATION

Connectou Junr Soover Aasociaton
¥ o

. .N ST, il e rah 15 M | L b ad-ys d

] v I
|
Approvals 3
Regular Season & State Cup Team Registration tasks » Create Team
] View Roster and Scheduie Print Cards » Bulk Team Import
View Schedul
@ View Schedule Locations And Fields 4 Team Submission
Tournament : g
Tournament Hosting Application ¥| Team Registration Dashboard
|25 View Roster and Schedule
Repaorts 4 Flayer Reassignment
5@ view Schedule
Apply for State Cup
Scores And Standings
Post Roster
ﬂ View Scores

2. Highlight your club in th&elect Clutsection:

Select Club :

=1 cisa
=1 central

%



3. Select the appropriate Season:

Select Season @ = =

2008-2009 Sea=on

—Select Seazon—

4. Select the file by clicking Select and browsingrycomputer for the correct file. Once
the file is displayed, click Import:

TS

5. You will receive a message here either letting kaow the import was successful or
it will give you a list of the errors. You will sghe exact errors itemized out. At this
point, you can make the changes to the excel sheebllow the import steps above
again. You can re-upload the whole document as NO duplicas will be imported
into the system!

Select [%*__—

Download Sample Template

%%
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Once your Teams have been exported to the Stateysit will declare each Team to be
Finalized (complete), and Submit each Team fora@biby the State Association.

20!

1. Go to your State Site and click Login

2. Enter your email and password

Email Address: || | Click here if you

forgot your
password!

Password: |

» Forgot Password 2

3. Go to Admin>>Team Registration Tasks>>Team Redisn Dashboard

%



Tournament Fosting Applicatior 3 | |

| Repors 3 ‘ ‘

4. Scroll to the bottom of this screen and Finajizer teams

Ry Personnel

Team Basic
contact Players Count Count Details
. / J
Fall 2007 *

1 15 Boys S Select 2 Edit Edit O
View All

‘.rour imported teams are here for your review.

Once you are satisfied, check the teams and

click Finalize Selected Teams

st s T
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Now that you've Finalized your Teams, it is necgs$a Submit these Teams to the District
for Approval.

1. Go to Admin>>Team Registration Tasks>>Team Subomssi

%I



2. Select the teams you wish to submit to the &tatpproval

%*



Approval for your Teams will be handled by your tided Administrator. Please use the
following steps to check the status of any of ybemms at any time.

1. Login to the State Site

2. Go to Admin>>Team Registration Tasks>>Team &egion Dashboard

0%-



1. Select your Club

2. Click “Show Teams”

3. Under “Status of Team Application, note entry uriatus Name”

%.



