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Summary of New Features

» Add New Players to Submitted and Approved Teams
» Add Existing Players to Submitted and Approved Teams
» Add New Personnel to Submitted and Approved Teams

» Add Existing Personnel to Submitted and Approved Teams




Adding New Players

You now have the option of adding new players to Submitted and Approved teams. Once you
have filled out all the player details, a submission will be sent to the State for approval. After the
State approves the request, the player will appear in the “Adds” section of your roster.

To start the Add New Player process, go to:
1. Admin>>Team Registration Tasks>>Add Team Member Request

et Accomt_~ | Regiiations_-_logout |

Approvals p pils = My DashBoard
Team Registration tasks L4 Create Team
Print Cards » Bulk Team Import
Locations And Fields r Team Submission

Tournament Hosting Application ¥ Team Registration Dashboard
Reports » Apply for State Cup
Look Up » Post Roster
Invoicing ¥ Add Team Member Reguest

2. Select your Club and Click on Show Teams

M select All

Central Ben Test Club

3. Select the Team you wish to add a player to and click on Add New Player




Personnel

Select Club Players Count Count
2003-2009

[ ] Ben Test Club Semson Comp U13 Boys Brown 3 0

O  BenTestclp  2008-2003 Premier U15 Girls U15 GIRLS 2 0
Season

@ BenTestcup  2098-2008 Rec U10 Boys Strikers 3 2
Season

) BenTestclp  2008-2008 Rec U11Boys Strikers 5 1
Season

[ ] BenTestCub 2005 2H0% Rec U158 Boys Blazers 3 i
Season

e BenTestCub 000 2H03 Rec U158 Boys Celtics 4 0
Season

[ ] Ben Test Club éggij?ng Rec U158 Boys Vikings 3 i

N

4. Fill out all of the required fields (those marked with an asterisk *) and click on submit.




Enter Player Details

Existing StatePlayer Id : | |
= First Name : |Jan'|es |
Middle Initial | |
* Last Name : |Johnson |
Gender : u
“Date of Birth : |1z,r23,rlggs |
“ Street |532 State Street |
= City |HartFord |
= Zip Code: |0651? |
State | Connecticut ‘ W ‘
Country | United States ‘ » ‘
* Telephone |{203} 555-5555 |
Emailld : | |
Birth Certificate : Select
PhotoGraph : select

Gone

5. Once you hit submit, an e-mail will be sent to the State requesting approval to add the
player.




Personnel

select Club Players Count Count
2008-2009

&) Ben Test Club Semson Comp U13Boys Brown 3 0

() BenTestClup 20082008 Premier U15 Girls U15 GIRLS 2 D
Season

(®  BenTestclup 20082009 Rec U10 Boys Strikers 3 2
Season

(] Ben Test Club 2008-2003 Rec 1111 Boys Strikers 5 1
Season

[ ) Ben Test Club ZilEl e Rec 115 Boys Blazers 3 i
Season

O Ben Test Club 2008-2003 Rec 115 Boys Celtics 4 0
Season
2008-2009 ’

[ ] Ben Test Club Season Rec 1115 Boys vikings 3 i

[four request has been sent for approval.




Adding Existing Players

You also have the option of adding existing players to Submitted and Approved teams. You will
need the State Player ID in order to add the existing player to a team in your club. If you do not
know the State Player ID, you can use the Player Look Up feature.

1. In order to access the look up feature, go to Admin>>Look Up>>Player Look up. You
can then enter the Players Name, First Name or Email Address to obtain the State Player

1D

First Name: |

State ID: |

|
Last Name: |J0hn50r‘| |
|
|

Email: |

[ tndude details for Inactive Seasons

Date of Birth

[+ CTP3758% h{ Johnson m 06/12/1991

2. Once you have the State Player ID, go to Admin>>Team Registration Tasks>>Add
Team Member Request

Approvals p Bilz = My DashBoard
Team Registration tasks » Create Team
Print Cards » Bulk Team Import
Locations And Fields r Team Submission
Tournament Hosting Application ¥ Team Registration Dashboard
Reports » Apply for State Cup
Look Up » Post Roster
Invoicing ¥ Add Team Member Reguest

3. Select your Club and Click on Show Teams




M select All District

Central Ben Test Club

Select Club Players Count Personnel

Count

2008-2009

[ &) Ben Test Club —— Comp 13 Boys Brown 3 0
O BenTestcub 22082003 Premier U15 Girls U15 GIRLS 2 0
O BenTestcub ~ 2000-200 Rec U10 Boys Strikers 3 3
() BenTestClub éggsﬁmg Rec U11Boys Strikers 5 1
) Ben Test Club éggg;ﬁmg Rec UU18 Boys Blazers 3 1
& Ben Test Club éggséiung Rec 1J15 Boys Celtics 4 0
[ &) Ben Test Club éggg;ﬁmg Rec 1U15 Boys Vikings 3 i

L —

5. Enter the State Player ID then click on Submit to send an approval request to the State
(you can also click View Details to see Player Details and Team Affiliation).

® Ben Test Club éggg;ﬁmg Rec U18 Boys Blazers 3 i
[ ) Ben Test Club éggg;ﬁmg Rec U158 Boys Celtics 4 0
[ ) Ben Test Club éggg;ﬁmg Rec LJ15 Boys Vikings 3 i

|5h|tel’la'ver]]] |CTP3?589 | View Details ‘




Adding New Personnel

You now have the option of adding new personnel to Submitted and Approved teams. Once you
have filled out all the personnel details, a submission will be sent to the State for approval. After
the State approves the request, the personnel will appear in the “Adds” section of your roster.

To start the Add New Player process, go to:
1. Admin>>Team Registration Tasks>>Add Team Member Request

|t Accomt_~ | negiiations_-_logout_____|

Approvals
Team Registration tasks
Print Cards
Locations And Fields
Tournament Hosting Application
Reports

Look Up

Invoicing

k

k

k

-

gils = My DashBoard

Create Team
Bulk Team Import
Team Submission
Team Registration Dashboard
Apply for State Cup

Post Roster

Add Team Member Request

2. Select your Club and Click on Show Teams

Central

3. Select the Team you wish to add a player to and click on Add New Personnel

Ben Test Club




Select Club Players Count Personnel

Count

2008-2009

() Ben Test Club Semson Comp 13 Boys Brown 3 0

() BenTestCup 20082008 Premier U15 Girls U15 GIRLS 2 0
Season

O  BenTestCub  2008-2003 Rec U10 Boys Strikers 3 2
Season

() BenTestCup 20082008 Rec U11Boys Strikers 5 1
Season

® Ben Test Club Sl Rec 1J18 Boys Blazers 3 1
Season

] Ben Test Club 2003-2003 Rec 1U18 Boys Celtics 4 0
Season
2008-2009 .

() Ben Test Club e Rec 1J18 Boys Vikings 3 1

4. Fill out all of the required fields (those marked with an asterisk *) and click on submit.




Personnel Details

Existing State Personnel Id : | |

* First Name : |Stephen |
Middle Initial | |
* Last Name : \Wilkinson |
Date of Birth : 11111111959 |
DTeamManager
Head Coach
* Personnel Type
[ Assist Coach
DTeam Primary Contact
= Street |234 Hickary Lane ‘
Unit# | |
* City |HartFord ‘
* Zip Code: |ﬂ6 157 ‘
State | Connecticut |V |
Country | United States |
= Telephone |{203} 555-5555 ‘
* Email ID: |swi||dnsnn @bluesombrero,com| ‘
SSM: - |
Driving License : | |

Grce

5. Once you hit submit, an e-mail will be sent to the State requesting approval of the new
personnel.
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Personnel

select Club Players Count Count
2008-2009

&) Ben Test Club Semson Comp U13Boys Brown 3 0

() BenTestClup 20082008 Premier U15 Girls U15 GIRLS 2 D
Season

(®  BenTestclup 20082009 Rec U10 Boys Strikers 3 2
Season

(] Ben Test Club 2008-2003 Rec 1111 Boys Strikers 5 1
Season

[ ) Ben Test Club ZilEl e Rec 115 Boys Blazers 3 i
Season

O Ben Test Club 2008-2003 Rec 115 Boys Celtics 4 0
Season
2008-2009 ’

[ ] Ben Test Club Season Rec 1115 Boys vikings 3 i

[four request has been sent for approval.
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Adding Existing Personnel

You also have the option of adding existing personnel to Submitted and Approved teams. You
will need the State Personnel ID in order to add the existing personnel to a team in your club. If
you do not know the State Personnel ID, you can use the Personnel Look Up feature.

1. In order to access the look up feature, go to Admin>>Look Up>>Personnel Look up.
You can then enter the Personnel’s Name, First Name or Email Address to obtain the
State Personnel ID.

Search Personnel

First Mame: |

State ID: |

|
Last Mame: |Bou|der |
|
|

Email: |

[ tndude detsils for Inactive Seasons

State Personnel ID

CTAS5038 Benny Boulder bentoncarper112508b@gmail.com

2. Once you have the State Personnel ID, go to Admin>>Team Registration Tasks>>Add
Team Member Request

Approvals p Bilz = My DashBoard
Team Registration tasks L4 Create Team
Print Cards » Bulk Team Import
Locations And Fields r Team Submission
Tournament Hosting Application ¥ Team Registration Dashboard

Reports » Apply for State Cup
Look Up » Post Roster
Invoicing ¥ Add Team Member Reguest

3. Select your Club and Click on Show Teams

12



M select All District

Central Ben Test Club

Personnel

Select Club AgeGroup Players Count Count

2003-2009

[ ) Ben Test Club Season Comp U13 Boys Brown 3 ]
en Test Clu - remier irls

BenTestClup 20002003 P U15 Girl U15 GIRLS 2 0
Season

() BenTestclp  2008-2009 Rec U10 Boys Strikers 3 2
Season

) BenTestclup 20082008 Rec U11Boys Strikers 5 1
Seasaon

[ ] BenTestCub 20002003 Rec U158 Boys Elazers 3 i
Season

) BenTestCub 20002003 Rec U158 Boys Celtics 4 o
Season

O] Ben Test Club éggg;img Rec U158 Boys Vikings 3 i

-

5. Enter the State Personnel ID then click on Continue to send an approval request to the
State (you can also click on View Details to see Personnel Details and Team Affiliation).

2005-2009

O] BenTestCub  __~°

Rec 1J13 Boys Yikings 3 i

StatePersonnellD |CT¢"—"~5033 |'l.|"|ew Details

i ———
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